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Medicare Enrollment – Step by Step 
Instructions and Resources  

If you are a Behavioral Health provider in Pennsylvania and are already enrolled with PA Medicaid, 
enrolling in Medicare is a separate process. The good news is that most providers now enroll 
electronically through PECOS (Provider Enrollment, Chain, and Ownership System) rather than 
directly through the MAC website (Medicare Administrative Contractor.) 
 
Step 1: Obtain an NPI (if you don't already have one) 
Most Medicaid behavioral health providers already have an NPI. 

• Verify your NPI at: https://nppes.cms.hhs.gov 

• Ensure your NPI taxonomy matches your provider type (psychologist, LCSW, psychiatrist, LPC, 

etc.). 

Step 2: Create Medicare Login Credentials 
Create a CMS Identity & Access Management (I&A) account: 

1. Go to https://nppes.cms.hhs.gov 

2. Select Create Login 

3. Set up your I&A account 

4. Complete identity verification 

CMS requires providers to use I&A credentials to access PECOS (Provider Enrollment, Chain, and 
Ownership System) [cms.gov] 
 
Step 3: Determine Whether Your Provider Type Can Enroll in Medicare 
Common behavioral health providers eligible for Medicare include: 

• Psychiatrists 

• Clinical Psychologists 

• Clinical Social Workers 

• Psychiatric Nurse Practitioners 

• Physician Assistants 

• Licensed Professional Counselors (LPCs) 

https://nppes.cms.hhs.gov/
https://nppes.cms.hhs.gov/
https://www.cms.gov/mac-info


2—www.MagellanofPA.com  

• Marriage & Family Therapists (MFTs) 

Provider eligibility depends on current Medicare enrollment rules and state licensure requirements. 
 
Step 4: Gather Required Documents 
Before starting PECOS, have: 

• NPI 

• Social Security Number or EIN 

• State professional license 

• DEA certificate (if applicable) 

• Liability insurance information (if applicable) 

• Practice address 

• Banking information (for EFT) 

• Voided check or bank letter 

• Ownership information (for group practices) 

Step 5: Access PECOS 
1. Go to https://pecos.cms.hhs.gov 

2. Sign in using your I&A credentials. 

3. Choose New Medicare Enrollment Application. 

Step 6: Select the Correct Enrollment Application 
Choose the enrollment that applies to you: 

• Individual practitioner → CMS-855I 

• Group practice → CMS-855B 

• Reassign benefits to a group → CMS-855R 

Most individual behavioral health providers begin with CMS-855I. 
 
Step 7: Complete the Online Application 
Enter: 

• Personal information 

• Practice locations 

• License information 

https://pecos.cms.hhs.gov/
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• NPI information 

• Medicare specialty 

• Contact information 

• EFT details 

Upload any requested supporting documents. 
 
Step 8: Electronically Sign and Submit 
PECOS will prompt you to: 

• Review the application 

• Electronically sign 

• Submit to Medicare 

Save the confirmation number. 
 
Step 9: Monitor Medicare's Review 
For Pennsylvania providers, CMS lists Pennsylvania's Part A and Part B MAC as Novitas. [cms.gov] 
Novitas may: 

• Approve the application 

• Request corrections 

• Request additional documentation 

Watch your email and PECOS messages. 
 
Step 10: Receive Your Medicare Approval 
Once approved, you'll receive: 

• Medicare effective date 

• PTAN (Provider Transaction Access Number) 

• Enrollment confirmation 

Keep both your: 
• NPI 

• PTAN 

for claims submission. 
 
 
 

https://www.cms.gov/mac-info
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Step 11: Set Up Electronic Claims (Optional but Recommended) 
After approval: 

1. Visit Novitas Solutions: https://www.novitas-solutions.com 

2. Register for Novitasphere (their provider portal). 

3. Complete EDI enrollment if you submit claims electronically. 

Pennsylvania Medicare Part B providers use Novitas for these functions. [cms.gov] 
 
Medicare Checklist for a PA Behavioral Health Provider 

   Active Pennsylvania license 

   Active NPI 

   I&A account created 

   PECOS application submitted 

   EFT information provided 

   Approval received (PTAN assigned) 

   Novitas portal access established 
 
Useful Links & Troubleshooting  

 
Roadmap  (Novitas) 
 

 
  

https://www.novitas-solutions.com/
https://www.cms.gov/mac-info
https://www.novitas-solutions.com/webcenter/portal/OutreachandEducation_JL/Roadmap

